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CIRCULAR

Subject:- Instructions regarding submission of vendor’s claims to
payment cell. .

[t has come to notice (hat consignees/Work In-charges are submitting
vendors’ claims to the payment cell for payment without proper compliance
of instructions / guidelines issued in this regard from time to time.

Detailed instructions and checklist have already been issued for
processing the vendors’ claims to ensure smooth system for processing the
payment. It has been obscrved that cases are not being dealt as per
instructions issued and provisions of Purchase Order / Work Order. Hence, it
is again enjoined upon all consignees / work in-charge / purchaser to ensure
strict compliance of the following:-

1. Timeline prescribed for processing and sending verified bills, MRC
and other required documents io payment authority vide payment
policy order No. 84 dated 27.04.2021 (Control 247) (Annexure-I)
should be strictly adhcred to. Non-adherence causcs delay in payment
and payment of penalty specially in MSME cases. The. instructions
issued to consignees for timely verification and submission of bills of
supplier/contractors covered under MSMED Act (Annexure-II) vide
No. 3067 dated 21.03.2016 of the Director(Oper.) (Annexure-1II) be
followed strictly. In case of payment of penalty by Nigam,
responsibility needs to be fixed by Director(Finance) and amount be
recovered from concerned.

2. Duly marked and signed checklist (circulated vide order No. 84 dated
27.04.2021 (Control 247) (Annexure-A to payment policy) must be
attached with every bill to avoid undue delay in processing of claims
as earlier instructed vide circular No. 912 dated 25.10.2019
(Annexure-IV). It is observed that check-list with claims is signed
without ensuring completion of contractual formalities. Such lapses
have been viewed seriously, for €.g.:-

a. Transit insurance with 30 days storage at destination (valid
insurance policy with cover note) is not being obtained as per
requirements of provisions of PO. .
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b. In case of payment due on erection / installation of material,
certificate to this effect duly verified as per payment terms is
not being submitted with bills. kS

c. The contractual formalities aiter issue of PO/WO: and before

~first bill are required to be completed by ordér placing
authority. In various cases, bank details of vendor, enclosures
of PO viz. GCC, SCC are not provided by order placing
authorities to payment cell timely.

3. The instructions for issuing SAP generatéd Purchase/Work order

and Dispatch Instructions (DIs) duly signed by purchaser have
been issued time to time by IT wing vide order No. 389 dated
19.09.2017(Annexure-V), 197 dated 10.07.2018 (Annexure-VI)
37 dated 16.04.2018 (Annexure-VII) and 91 dated 22.05.2019
(Annexure-VIII) which should be complied with and the
consignee/work-in-charge may also ensure the same before
verification of bill.

4..The consignee while verifying vendor’s claims should ensure that:-

a. the GST invoice submitted by vendors and eniry of invoice in
SAP-ERP by consignee should be in accordance with the
circular issued vide No. 160 dated 24.04.2019 of
CAO(P&C), RVPN, Jaipur (Annexure-IX) and other orders
issued by GST cell time to time;

b. GST certificate regarding compliance of GST law should be
attached in respect of each GST invoice as per circular issued
vide No. 1449 dated 06.11.2017 of CAO(P&C), RVPN,
Jaipur (Annexure-X);

c. availability of budget in the respective chargeable head as per
order No. 444 dated 05.07.2019 of CE(IT), RVPN
(Annexure-XI);

d. the claim should be entered in VBT system by firm as per
order No. 157 dated 22.06.2018 of IT wing (Annexure-XII)
and UTN should be entered respective field in SAP-ERP;

e. only SAP generated MRC duly signed and stamped by
consignee to be considered for payment as per order No. 157
dated 22.06.2018 of IT wing (Annexure-XII).

5. Directions were issued vide circular No. 265 dated 05.07.2019

(Annexure-XIII) to field officers to ensure that all claims/bills are
submitted timely, instead of accumulating all bills and submitting
at the time of festivals or a1 the end of financial year, for
utilisation of available budget and booking of outstanding liability
in the same financial year.
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6. The compliance of guidelines for assessment of royalty issued by
Mining Deptt. time to time are required to be ensured. strictly by
work-in-charge before start of work under the contract and STP /
No-dues / deduction of royalty as per RMMCR-2017 of GoR as
applicablc be cnsurcd before submission of contractor’s bill to
payment cell.

7. The work-in-charge shall submit copy of valid labour license under
the Contract Labour (Regulation & Abolition Act), proof of
deposition of PF & ISI and certificate of minimum wages duly
verified alongwith bills as per work order.

8. Payment release instructions for final retention towards work
completion / T.0.C. / Go-live should be issued by order placing
authorities only after ensuring completion of all contractual
formalities and adjustment of all recoveries as per contract terms &
conditions. .

In future all consignees/ work in charge / purchase officers shall
ensure that no case is forwarded for payment to payment cell ‘without
completion of all required formalities. In case owing to a sudden unforeseen
cvent, there is extreme / urgent need for supply / execution of work and any
relaxation is required, the case shall be forwarded through Zonal Chief
Engineer with complete justification and his recommendations to the
purchaser for secking relaxation. Case shall be forwarded to payment cell
for payment only after proper compliance of above instructions. Incomplete
/ incorrect information or any default will . be seen seriously and attract
disciplinary action.

Chairman and_ mng Director

Copy forwarded to the following for information and necessary action:-

1. Secretary (Admn.), RVPN, Jaipur, .

2. CE/ZCE/ACL ( ), RVPN

3. COIA/RCAO/CAO( ), RVPN

4. TA to (CMD), RVPN, Jaipur.

5. SE( ), RVPN . It is rcquested to arrange
endorsement/circulation of this circular to all concerned.

6. Sr. AO/AO/AAQ( ), RVPN

7. TA/PA to Director (Fin./1'ech./ Opr. ) RVPN, Jaipur.

8

.ACOS(T&C), RVPN ‘

Mo A

CAQ (A/c’s-W&M)

afva
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Control No. 23\

RAJASTHAN RAJYA VIDYUT PRASARAN NIGAM LTD
(Corporatc 1dentity Number (CIN):U401 O9RJZ000SGCO16485)
(A Govt. of Rajasthan Undcrtakir.lg)
Regd.Office: Vidyut Bhawan, Jyoti Nagar, Jaipur 302005

No. RVPN/ CCOA/ Control/ D. &Y Dated 27-04-21

ORDER
Sub.:- Payment Policy.

The Board of Directors, RVPN in its 291% meeting held on 05.03.2021,
has approved amendments in clause No. 1, 4 & 5 of existing payment
policy issued vide order No. 1053 dated 13.02.2019 (Control No. 23?3).
Accordingly, in supersession of all previous orders, new payment policy
shall be as under:-

Instructions to Consignee:

1. The consignee/purchaser shall ensure compliance as per enclosed
check list before verification of bill/ challan and send the bill as
follows:

a. Verification and validation by the consignee/ Assistant Engineer
within 7 days of submission of bills & related documents by the
firm.

b. Verification and validation by the Engineer-in-charge/ {Executive
Engineer/ Superintending Engineer) within 3 days from the
activity at Sr. No. 1.a (if required as per terms of PO/WO).

The time limit for processing and sending verified bills, MRC and
other required documents to payment autherity shall be strictly
adhered to in case of firms registered under MSMED Act, 2006
failing which the consignee will personally be held responsible for
any delay in payment.

Further, keeping in view the contractual formalities required to be
fulfilled as per maintenance and other contracts, the revised
checklist referred above is enclosed at Annexure-A.
‘tions to P N
2. The Circle Accounts Officer/CPC authorised to act as payment
authority shall receive and pre-check bills and either pass the bills

Q?,V
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Payment:

3. Payments shall be made after the bills are processed and ar

for payment or returi within 15 days from the date of receipt of bills

in Payment Cell (30 days in case of PV Dbills and final bills of turnkey
and labour contracts and in case of firms registered under MSMED
Act-2006 seven days from the receipt of bill in payment cell but not
later than 15 days from the date of MRC) to
suppliers/consignee/order placing authority for completion of
contractual formalities.

e found in

order. It shall be endeavour of the Nigam to make available sufficient
funds for making all payments as soon as they are processed and
found to be payable.

. A. The following claims shall be processed expeditiously for payment

within 10 days from the date of receipt of bill(s) alongwith all
requisite documents and subject to completion of all contractual
formalities:- '

i. Payment to employees on account of Salary, TA, Medical,
payment to REXCO and other such agencies/ contractors,
who are providing security services, manpower, hiring of
vehicle etc,;

ii. Statutory payments and payments towards orders of Courts,
Advocate fees/ Statutory Auditors fees;

iii. Refund of Bid security to unsuccessful Bidders;
iv. Claims of the firms registered under the MSMED Act, 2006;

v. Claims of the firms providing operation / maintenance
services to the Nigam;

vi. Claimsupto21lac
vii. Advance payment to suppliers/ contractors;
viii. Release of following retentions on receipt of release
instructions (but not before the due date of respective

original bill(s) from which these retentions have been
deducted) after effecting recoveries (ifany):-

a. RMD against penaity;

b. RMD against negative PV;

G © Retention from bills on specific directions for stop payment.

\34



B. The due date of payment in respect of vendor’s claims other

than ‘4.4’ above shall be reckoned as the 30 day from recei?t of
bill/claim in payment cell or the 7 day from receipt of directions
-/ completion of all contractual formalities, whichever is later. Any
other payment, which if delayed, attracts penalty/ interest or

results in loss of rebate shall be released on or before due date.

5. In case, sufficient funds are not available on a day, the following
shall be priority for making payment on that day. At the same
time, efforts will be made to mobilize sufficient funds to make
remaining payments as soon as possible:-

o Payments to firms registered as Micro, Small and Medium
Enterprises under the MSMED Act, 2006 in respect of which
penal interest will otherwise become applicable.

o Statutory payments, which if delayed, would attract penalty/
interest.

o Any other payment, which if delayed, would attract penalty/
interest or results in loss of rebate.

o Payment to employees on account of salary, TA, medical,
payment to REXCO and other such agencies/ contractors,
who are providing security services, manpower, hiring of
vehicle, Advocate fees/ Statutory Auditors fees etc.

o All payments up to ¥ 2.00 Crore for CPC & ¥ 1.00 lakh for
other payment disbursing units; bills valued more than ¥ 2.00
Crore for CPC will be paid in proportion to the payment due to
them & availability of total funds. Payment shall be made
similarly for bills more than % 1.00 lakh in any other payment
disbursing offices.

6. Pending bills on the next date shall have the same priority as
given above. But within payments of same priority, priority will

be given to the payments which were received in payment
disbursal office earlier,

7. To facilitate the timely payment to vendors, CPC may release
funds against the pending hills of ADB/ KFW/ PSDF/ World Bank
etc. schemes from the RVPN funds, in case of shortage of funds in

4 cluz
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In case of firms registered under

accounts. The amount paid from RVPN account

their respective
P count.

will be adjusted after receipt of paymentin their ac
MSMED Act, 2006 payment shall

be arranged latest within 45 days of the date of acceptance of
material/ services. The date of acceptance shall mean the d?te of
delivery of complete material in good condition or completion of

contractual formalities, whichever is later.

The Chairman and Managing Director, RVPN is authorised to make
any relaxation in payment policy from time to time In consultation

with Director (Finance).

It is enjoined upon all concerned to adhere to the above payment
policy strictly. The order comes into operation with immediate

effect. Ry _‘*{51

Director (Finance)

Copy to following for information and necessary action:-

T N

©® N o

The Secretary (Admn.), RVPN, Jaipur.

The CE/ ZCE/ ACE ( ), RVPN

The COIA/ RCAO/ CAO ( ), RVPN

The TA to CMD, RVPN, Jaipur.

The SE ( }, RVPN . He is requested to

arrange endorsement / circulation of this circular to all XENs / AENs

under his control. ,

The TA/ PA to Director (F)/ Director (T}, Director (0), RVPN, Jaipur.
The Sr. AO/ AO/AAOQ ( ), RVPN .

The XEN (MIS), RVPN, Jaipur to upload on website of RVPN.

ACOS, RVPN, Jaipur / Jodhpur /Beawer.

Controller@m";ual Audit
e




énncxurc-‘/\‘ tg payment policy

Checklist
~ONS heek rel
11 i5 advisced to the purchaser / consignee 'f‘ ¢ el
/" (N.A.) mark in Eghl of the nature of bill / prnvrtsmni.(l).l' P
‘ & 3 malitics
5 48CC & ‘GCC, which arc the pan of commcl:ml ;:,rrmm o enared chrce
“@lily signed & stamped with each claim (no other
will be accepted):-
A. After issue of Purchase / Work order b
PO/ WO No.: R _ _ _ Yo

evant points and indicate ( V)
urchase / Wark order,

and enclosc checklist
klist

rder placing authority:-

S.Na. Particulars Frequency | AN
e T —— H:_,‘ oo e e amm e L s mmm e we e et e ecs Bttt C— -
1_ | Acceplance of Contract Agreement -
2__] Acceptanee of Manufacturers warrantee L

3 IPAN and Bank Details for RTGS/ NEFT in prescribed
| Proforma (as provided with 1.0.) along with cancelled
cheque - Onc time
4 { SAP pencrated Purchase / Work order duly signed :w:nh
all enclosures / annexures including SCC / BOM / cciling

weights / volumcs cle.

S | Authorization of line/ work-in-charge/ bill verilying
authority -
6 | Acceplance of Performance Sccurity Deposit Oﬂ‘f time
7 | Acceptance of Advance Bank Guarantce subject to
8 | Acceptance of all insurance policies required as per | exiension, if
PO/ WO required
9 | Enury of all contractual formalities in SAP module

Sign &stamp
Order placing authority
B. At the time of verification of first & subsequent bills bv Consignee / Work

in-charge:-
1nvoice No.:

1 | Undentaking regarding negative PV as per PO
2 | Handed over/ taken over certificatc on commencement of | One time
work jointly signed as per PO

3 | Copy of valid “A Class” license issued by Chiel Electrical
: Inspector of GoR

| 4 | Copy of valid labour license under the Contract Labour
(Regulation & Abolition Act)

Acceptance of Performance Security Deposit

6 | Aceeptance of all insurance policics reqd. as per PO /| Onelime
Transit insurance policy with 30 days storage at | subjectto

Lh

dcsl{nal:on . extension, it
Royalty assessment order/ ST from Mining Deptt, duly required
countersigned by work in-charge

OR

Nq ci.vil work  which altracts royally us per royally
guidelines of Mining Deptt. is required 10 be exeeuted

@/ under contract,
¢ ¥ o




Following documents / certificatcs required with supply / service

“bill:=-

(i) Tax invoicc *Original for recipient’

(i) Tax cerlificates as per PO/WO )
(1)) Entry of bill in SAP module and me

MIR7 /SES No. ST .
Fntey of bill in VBT system by firm and mention

ntion SAP document /

(iv)
acknowledgement UTNO. e -

(v) Necessary budgel provision wilh project code recorded on
verilied bill

(vi) SAP gencrated Material Receipted Challan (MRC) duly

signed & stamped
Each

(vii) SAD generated .1 duly signed by Purchaser

time

{(vin) Inspection Report

(ix) Running Account Bill ( form RPWA 26)

{x) M.B./payment dcliverable as per PO/WO

(xi) Test Check Mcemo verified by XEN / AEN with date

(xii) Ercction certificate as per PO

(x1it) Commissioning / Installation certificate as per PO
(xiv) Recovery Memo ensuring evaluation of all applicable

recoverics / penaltics as per contract.

(xv) P.F. Deposition / payment confirmation receipt

(xvi} ESI Deposition certificate

(xvii}) Minimum Wages certificate
(xviii) Workmen Compensation Insurance

(xix) Certificate regarding royalty deduction
(xx)_Other certificates, if required as per PO/WO.

9 |In case PO value exceeds, necessary approval of competent | As and

authority and entry of revised P.O. in SAP by purchaser when
10 | PV approval / sanction order by purchaser required

C. At the time of verification of final bill (in addition to point ‘B’):-

1 | Approved statement of final account / FBOQ duly approved as
| per DoP and signed by order placing authority One
2 | No dues centificate regarding royalty from Mining Dept. duly time
countersigned by Work in-charge

e

D. At the time of verification of final/ balance payment ;-

1| Payment ase i i suri '

pr gViSionS?}??(s)c/ x(s)l.rucuons after ensuring compliance of
2 | Yaking Over Centificate / Commissioning / Go-live reporl
3| Finalisation of all recoveries under the contract. e
l No;c:--All rcqu.ircn_}cnls in SAP s]mll be ensured by order placin
authority for cffecting fecovery viz, creation of Return PO ctc °

time

*Mandatory,

Date:
Sign & Stamp

O\\\ﬁr \@p\ L (CO"Signcc/Work-in-chargc)
/
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Separste paging is given to this Part in order that it may be filed as a separste compitation.

MINISTRY OF LAW AND JUSTICE
{Legislative Department)
New Delhi, the 16th June, 2006/ Jyuistha 26, 1928 {Saka)

The following Act of Parliament reccived the assent of the President on the
16th June, 2006, and is hereby published for gencral information: —

THE MICRO, SMALL AND MEDIUM ENTERPRISES DEVELOPMENT
ACT, 2006
No 27 o8 2006
‘ [ Lotk June. 20046
An Act to provide for facilitating the promotion and development and enhancing
the competitiveness of micro, small and medium enterpnses and for matters
connected therewith or incidental thereto.

WikrEas a declaration as to expediency of cantrol of certam indusirnes by the Umion
was made under section 2 of the Industries (Development and Regulation) Act, 1981,

AND WHEREAS it is expedient to provide for faciliating the promotion and developmient
snd ephancing the compeiiivenvay of nure. smali and medivm enterprises and forratters
connected therewith o7 inctdentai theret

i it enacted by Parliament i the Fiitv-seventh Year ot e Repubitc of Inoi as
tollows:—

CHAPTER
Previvinags

0y Thes Actmay he called the Micra, Smalland Medi bewerprises Develepment S0
Act, 2006 R

(2) I shall come into force on such daic as the Central Government may, by notitication,
appoint; and different dates may be appointed for different provisions of this Act and any

reference in any such provision to the commencement of this Act shall be construed as a
reference 1o the coming into force of that provision. \D‘\" 2
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2. In this Act, unless the context otherwise requires,—

{a} “Advisory Committeé'_‘ means the committee constituted by the Central
Governinent under sub-section (2) of section 7;

{5) “appointed day” means the day following immediately after the expiry of the
period of fifteen days from the day of accepiance or the day of deemed acceptance of
any goods or any services by a buyer from a supplier.

Explanation. —For the purposes of this clause,—
{i) “the day of acceptance™ means,—

{a) the day of the acrual defivery of goods or the rendering of
services, or

(6) where any objection is made in writing by the buyer regarding
acceptance of goods or services within fifteen days from the day of the
delivery of goods ar the rendering of services, the day on which such
objection is removed by the supplier;

(#4) “the day of deemed acceptance” means, where no objection is made in
writing by the buyer regarding acceptance of goads or services within fifieen
days from the day of the delivery of goods or the Tendering of services. the day
of the actual defivery of gocds or the rendering of services:

{c) “Board” means the Nationa! Board for Micro, Smail and Medium Enterprises
established under section 3;

{« ) “buyer” means whoever buys any goods or receives any services from a
supplicr for considération:

() “enterprise’” means an industrial undenaking or a business copcern or any
other establishment, by whatever name cailed, engaged in the manufacture or
preductien of goods, in any manner, pertaining to any industry specified in the First
Scheduie 1o the Industries (Development and Regulation) Act, 1951 or engaged in
providing or rendering of any service or services,

(/) “zocds” means every kind of movable property other than actionable claims
and moneyv;

{2) "medium enterprise” means an enterprise classified as such under sub-clause
(ri1) of clause (@) or sub-clause (iif) of ¢lause {b) of sub-section (/) of
section 7,

() “micro enterprise” means an enerprise classified as such under sub-clause
(7} of clause (@) or sub-clause (i) of clause ($) of sub-section (/) of section 7:

{f) “National Bank™ means the National Bank for Agriculture and Rural
Development established under section 3 of the Natianal Bank for Agriculture and
Rural Development Act, 1981

"t notdicalion” means a notification published in the Official Gazette;
v preseribed” means prescribed oy rules made snder this Act:

{1 *Reserve Bank™ means the Reserve Bank of India constituted under section
3 of the Heserve Bank of India Act, 1934,

tm) “small emerprise” means an enterprise classificd as such under sub-clause
(i) of clause (a) or sub-clause (41} of clause (4) of sub-section {7} of
section 7,

(2} “supphier” means a micro or small enterprise, which has filed 2 memorandum
with the suthority referred to in sub-sectio_n (1) of section 8, and includes,—

(1) the Nationa! Smali Induat;'ies Corporation, being a company, registered
under the Companies Act, 1956

65 of 1951

&l of 198

2of 1934

1 of 1956,



I ol 1956

39 of 1939
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(i7) the Small Industries' Development Corporation of a State or a Union

territory, by whatever name calléd, being a company registered under the
Companies Act, 1956;

{i1r) anv company, co-operative society, trust or a body, by whatever name
called, registered or constituted under any law for the ime being in force and
engaged in selling goods produced by micro or small enterprises and rendering
services which are provided by such enterprises.

(o) “Small Industrics Bank™ means the Smal! Industries Development Bank of
India established under sub-section (/) of section 3 of the Small tndustries Development
Bank of India Act, 1939,

(p) "State Government™, i refation (o a Union terriory, means the Administrator
thereof appointed under article 239 of the Constitution.

CHAPTER I
NationaL BoARD For MICRG. Ssiatt asn MEDus EnTeERPRISES

3. (/) With etfect trom such daic # the Central Government may, by notification,

appoint, there shall be catablished, for the prispeses of this A, 2 Board 10 be known as the
National Board for Micro, Sisil and Medium Enterprises.

() The head office of the Board shal) be at Delhi.
{3} The Board shall consist of the following members, namely: —

(a) the Minister in charge of the Ministry or Department of the Central Government
having administrative contrel of the micro, small and medium enterprises who shalt be
the ex officio Chairperson of the Board:

() the Minister of State or a Deputy Minister, ifany, in the Ministry of Dep 1nent
ofthe Central Government having administrative control of the micro, small and medium
enterprises who shall be ex officio Vice-Chairperson of the Board, and where there is
no such Minister of Stale or Deputy Minister, such person as may be appointed by the
Central Government to be the Vice-Chairperson of the Board;

(c) six Ministers of the State Governments having administrative control of the
departments of small scale industries or, as the case may be, micro, smail and medium
enterprises, to be appointed by the Central Government to represent such regions of
the country as may be notified by the Central Government in this behalf, ex officio;

(d) three Members of Parliament of whom two shall be elected by the House of
the Peopie and one by the Counci! of States;

{e) the Adminisirator of a Union territory to be appoinied by the Central
Government, ex gfficio,

(/} the Secretary to the Government of india in charge of the Ministry or
Department of the Central Government having administrative control of the micru,
small and medium enterprises, ex officio,

(g) four Secretaries o the Government of India, to represent the Mintstries of the
Central Government dealing with commerce and industry. finance, food processing
industries, labour and planning to be appointed by the Central Government, ex gfficio;

(#) the Chairman of the Board of Directors of the National Bank, ex afficio;

(#) the Chairman and managing director of the Board of Directors of the Sraall
Industries Bank, ex officio:

(/) the Chairman, indian Banks Association, ex officio,

(k) one officer of the Reserve Bank, not below the rank of an Executive Director,
to be appointed by the Central Government to represent the Reserve Bank:

FEstablishmen:

at Boasd

\2]42-
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() rwenty petsons 10 represent the associations of micro, small and medium
enterprises, including not less than three persons representing associations of women's
enterprises and not less than three persons representing associations of micro
enterprises, (o be appointed by the Central Government,

(m) three persons of eminence, ane each from the fields of economics, industry
and science and technology, not less than one of whom shall be a woman. to be
appointed by the Central Government;

{n) two representatives of Central Trade Union Drgnnisnﬁens. 10 be appointed
by the Central Government; and

() one officer not below the rank of Joint Secretary to the Government of India
in the Ministry or Department of the Central Govemment having administrative central
of the micro, small and medium enterprises 10 be sppointed by the Central Governrnent,
wha shall be the Member-Secretary of the Board. ex offici

s hhe o sttive of the inembers of the Board, other than o1 o050 £ memvers af the
Board, the manser o1 Hilhng vacancies, sad the procedure 1o be fiilowed in the discharge of
thew Sinedons By the members of the Hoard, shall be suvch as may he prescribed.

Provided that the term of office of an ex offfcio member o' the Board shall continue so
long as he holds the office by virtue of which he 1s such 3 member

{5) No act ar proceedings of the Board shall be invalid merch b reason of —
() any vacancy in, of any Jefect in the constitwtion of, the Board, or

{b) any defect in the appointment of 2 person acting as a membes of the Board,
or

(c) any irregularity in the procedure of the Board not sffecting the merils of the
case.

(£) The Board shall meet a1 least once in every three months in a year

17y The Board may assoviate with itsedf, in such manner and for such purposes as it
may deem necessan, any persen of persons whose assimance or advice it may desie in
compivimg with anw of the provisions of this Act and a person so assoc:ated shail have the
tepht to tawe nart oo the diseusslone of the Board relevant to the purposes far which he has
becr assocmred bt shall met have the night to vote

{5 Withaut prejudice to sib-section (73 the Chairperson of the Board shall, for not
jess chan two of the meetings of the Board in 2 year, invile such Ministers of the Suate
Gevernments having administrative control of the departmenis of small scale industries or,
as the case may be, the micro, smal! and medium enterprises, o the Administrators of Linion
territories and represcntatives of sucl other associations of micrs, small and medium
enterprises; as he may deem necessary for camying out the purposes of this Act.

(9) it is hereby delcared that the office of member of the Board shall aot disqualify its
holder for being chosen as, or for being, 8 member of cither House of Parliament.

®emeval  of 4 (N The Cﬁﬂﬂ'ﬁ GDVMWI‘MQWBMWQ?MBM(‘ from it, ifhﬁ"-
Powd {a)'s, o at any time bas boén, adjudged as insolvent; or
{&) is. or becomes, of unsound mind and stands 80 declared by a competent
court; or

{¢) refuscs to act or becomes incapable of acting as a member of the Board: or

{d) has been convicted of an offence which, in the opinion of the Central
- devernment, involves moral urpitude; or

(e) has so abused, in the apinion of the Central Government, his position as a
member of the Board as tn render his continuance in the Board detrimentai 1o rhe
interests of the general public.

oW
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(2) Netwithstanding anything contained h:: gub—éc’c‘tion { 1), no membes shall be cemoved

from his office on the grounds specified in clauses {¢) 10 {¢} of that sub-section uniess he has
been given 3 reasonable opportunity of being heard in the matter

5. The Board shall, subiect to the general directions of the Cenfral overnment, purfom.
ail or any of the following ,unctions, namely:--

(a} examine the factors affecting the promotion and development of micro, small
and medium enterprises and review the policies sad programmes of the Centrsi
Governmint in regard to facilitating the promotion and development and enhancing
the competitiveness of such enterprises and the impact thereof on such enterprises.

(h) make recommendations oo matters referre: 1m0 ianse (a) OF 0N 36 i
matter referred to it b the Central Government wdo b sthe oo Aafthar Goveneem
s necessary or expedient for facifitanng the promotion and devetopment and enhancinyg
the competitiveness af the micro, smali and nindium enterprises, and

(¢} advise the Central Government an the use of the Fund or Funds constituted
under section 12,

6. Subiect (o other pravisions of this Aci, e Morhen e e 0 the jtoe foda
exarcise such powgrs and perform such functians b vty P pite s o
CHAFTER I}

CLASSIFICATION OF ENTERPRISES, ADVISORY COMMITTEE AN es iR ASDLM Gt
MICRO, $MALL AND MEDIUM ENTERPRISES

7. {1) Notwithstanding anything contained in section 11B of the indusiries
LRI A {Development and Regulation) Act, 1951, the Ceatral Goverament nix, [for the purposes of
this Act, by notification and having regard tu the provisions of sub-sections (4} and (),
classify any class or classes of enterprises, whether proprietorshin, Hindu undivided family.
association of persons, co-operative socicty, partncrship firm, company o undertaking, by
whatever name called, —

1a) i the case of the enterprises envaged i the shanu o o pronfuction

goods pertaming t any induswy spevified i e Tird Fodde ey the industes
n% ol 14951 tDevelopment and Regulation) Aet, 1951 s

{7y & micro epteeprise, whers the nvrstiwent v oo amd achnony dines
naj oxgeed twenty-Tive lakh rupees,

Coft g smatl enterprise, wWhere fe (hvestinen (> 0 MRchimesy s iy
than twenty-five lakh rupees but does not exceed v Crope rupees; of

{i#f) a medium entarprise, whore the investment in plant and machinery 1s
more than five crore rupess but does not exceed Len CTore Tupees;

(b) in the case of the enterprises engaged in provising or rendering of services.
as—

{1} a micro enterprise, where the investment in cquipment does not exceed
ten lakh rupees; )

(i) a small enterprise, where the investment in cquipment is more than ten
takh rupces but does not exceed two crore rupecs, o7

(iii) a medium enterprisc, where the investment i cquipment is more than
two crore rupees but does not exceed five crore rupees.
-

Explanation |.—For the removal 0 doubts. 1t is hereoy <o n:fied thatin caleulaung the
investment in plant and machinery, the cost ot petiution conteae, ~gsearch and development,
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-

industrial safety devices and such other items as may be specified, by notification, shall be
excheded.

Explanation 2. —1t is clarified that the provisions of section 298 of the Industries
{Development and Regulation) Act, 1951, shall be applicable to the enteeprises specified in
sub-clauses (i) and (i) of clause (2} of sub-section (/) of this section.

(2) The Central Government shall, by notification, constitute an Advisory Committee
consisting of the following members, namely;—

(@) the Secretary to the Government of India in the Ministry or Department of the
Central Government having sdministrative contro} of the small and medium enterprises
who shall be the Chairperson, ex officio;

(b) not more than five officers of the Central Government POSsessing necessary
expertise in matters relating to micro, small and medium enterprises, members, ex officro;

{c} not more than three representatives of the State Governments, members,
ex officio; and

(d) one representative each of the associations of micro, small and medium
entetprises, members, ex officio.

(7) The Member-Secretary of the Board shall also be the ex afficio Member-Secretary
of the Advisory Comminee.

{¢) The Central Government shall, prior to classifying any class or classes of enterprises
under sub-section (7}, obtain the recommendations of the Advisory Committee.

{3) The Advisory Committee shall examine the marters referred Lo it by the Board in
connection with any subject referred to in section 5 and furnish its recommendations to the
Board, '

(6) The Centrat Government may seek the advice of the Advisory Committee on any of
the matters specified in section 9, 10,11, 120r 14 of ChapterI'V.

{7) The State Government may seek advice of the Advisory Committee on any of the
matters specified in the nules made under section 30.

{8) The Advisory Committee shail, after considering the following matsérs, communicate
its recommendations or advice (o the Central Government or, as the case may be, State
Government or the Board, namely:-—

(a) the level of employment in a class or classes of enterprises;

(b} the level of investments in plant and machinery or equipment in a class or
classes of enterprises;

(¢) the need of higher investment in plant and machinery or equipment for
technological upgradation, employment generation and enhanced competitiveness of
the class or classes of enterprises;

{d) the possibility of promoting and diffusing entrepreneurship in micro, small or
medium enterprises; and

{e) the internationai standards for classification of small and medium ehierprises.

{9} Notwithstanding anything contained in section 1 1 B of the Industries {Development
and Regulation) Act, 1951 and clause (h) of section 2 of the Khadi and Village Industries
Commission Act, 1956, the Central Government may, while classifying any class or classes of
enterprises under sub-section (1), vary, from time to time, the cAlterion of investment and also
consider criteria or standards in respect of employment or tumpver of the enterprises and
include in such elassification the micro or tiny enterprises or the village enterprises, as part
of small enterprises,

65 of 149
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8. (/} Any person who intends 1o mbiulg.—-
{a) a micro or snail enterprise, may, st his discretion; or

(b)ammbemd'hm«motm.m.uhk
discretion, or -
(€) a medium enterprise engaged in the manufacture or production of goods

pertaining to any industry specified in the First Schedhule to the industries (Deveiopment
and Regulstion) Act, 1951,

shall file the memorandum of micro, small or, as the case may be, of medium enterprise with
such authority as may be specified by the State Government under sub-section (4} or the
Central Government under sub-section {3).

Provided that any person who, before the commencement of this Act,

- cstablished—-

(2) a small scale industry and obtained a registration certificate, may, at his
discretion; and

(&) an industry engaged in the manufacture or production of goods pertaining to
any industry apecified in the First Schedule to the Industries (Development and
Reguistion) Act, 1951, having investment in plant and machinery of more than one
crore rupoes but nol excoeding ten crore rupees and, in pursuance of the notification
of the Govemment of iIndia in the erstwhile Ministry of Industry (Department of
industrial Development) number $.0. 47HE), dated the 25th July. 1991 filed an Industrin}
Entreprencur's Memaorandum,

hall within one hundred and eighty days from the commencement of thus Act, file the
memorandum, 1n accordanc e with the provisions of this Act

{2} The form of the memorandum, the procedure of its filing and other maners incidental
thereto shall be such a5 may be notified by the Cenwral Government after obtaining the
recommendations of the Advisory Commitiee 1n this behalf

() The authosity with which the memerzndum shall be fics w2 me Bum enterprise
shall be such as may be specified. by nonificaton, by tne Central G vernment.

(4) The State Government shall, by notification, specify the authosity with which s
micro-or small enterprise may file the mesnorandum.

 (5) The authorities specified under sub-sections (7} and () shall follow, for the purposes
of this section, the procedure notified by the Central Government under sub-section (2.

CHAPTER IV

MEaztRES FOR FROMOTION, DEVELOFMENT AND ENHANCEMENT OF
COMPETTTIVENESS OF MICRO, SMALL AND MEOIUM ENTENPH!SES

9. The Central Government may, from time ta time, for the purposes of facititating
the promotion and development and enhancing the competitivenes: ~* méicra, small and
medium emlerprises. partivulariy of the micro and smali cnterpnises. by way of
development of skill in the employees. managemen: and entreptenrurs, Provisicming
fortechnological upgradation. marketing assistance o infrastruciuse facilinies and cluster
development of such enterprises with a view to strengtheming backward and forward
hinkages, specity, by nonfication, such programmes, gutdehines vr instructions, as
may desm {it

10. The pohcres und practices in respect of credit to the micro, small and medium
enterpriscs shail be progressive and such as may be specified in the guidelines ar instructions
issued by the Reserve Bank, from time to time, to ensisre timely and smooth flow of credit to
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- such enterpnses minimise the mcrdence of sickness among and enhance the competitiveness

of such enterprises.

11. For facilitating promotion and development of micro and small enterprises, the
Central Government or the State Government may, by order notify from time to time, preference
policies in respect of procurement of goods and services, produced and provided by micro
and small enterprises, by its Ministries or departments, as the case may be, or its aided
institutions and ‘public sector enterprises.

12. There shall be constituted, by notification, one or more Funds td be called by such
name as may be specified in the notification and there shall be credited thereto any grants
made by the Central Government under section 13.

13, 'I'he Centra] Govemnent may, after due appropriation made by Parliament by law in
this beha!f credit to the Fund or Funds by way of grants for the purposes of this Act, such
sums of money as, that Government may consider necessary to provrde

14. (/) The Central Government shall have the power to admmlster the Fund or Funds
in such manner as may be prescribed.

*{2) The Fund or Funds shall be utilised exclusively for the measures specified in sub-

' sectron (l ) of sectron 9

(3) The Cemral Govemment shall be responsible for the coordination and ensunng
timely utilisation and release of sums in accordance with such criteria as may be prescribed.

CHAPTERV
DELAYED PAYMENTS TO MICRO AND SMALL ENTERPRISES

15 Where any supplier srrpplies any goods or renders any services to any buyer, the
buyer shall make payment therefor on or before the date agreed upon between him and the
s_upplicr in writing o, wherc there is no agreement in this behalf, before the appointed day:

Provrded that in no case the period agreed upon- between the supplier and the buyer in
writing, shall exceed forty-ﬁve days from the day of acceptanee or the day of deemed
acceptance. RN

16. Where any buyer fails to make payment of the amount to the supplier, as requrred .
under section 15, the buyer shall, notwithstanding anything contained in any agreement _

‘ -'betwcen the buyer and the suppher or rn any. law f‘or the time bemg in force, be hable to pay

 br, as the case may bey. from the date unmedrately followmg the date agreed uponm, at three

*"times of the bank rate, notlﬁed by the Reserve Bank..

. Recovery of
amount duae,

Reference to
Micro and -
Small

. Enterprises
Facilitation
Council, -

‘ 17, For any goods supplied or services rendered by the supplrer, the buyer shall be
liable to pay the amount with interest thereon-as provided under section 16,

18. (1) Notw:thstandmg anything comamed in any other law for the time being in
force, any pany toa dlspute may, with regard to any amount due under section !7 make a

: refercnce to the Micro and Smail Enterprises Facilitation Council.

(2) On receipt of a reference under sub-section (1), the Council shall either itseif
conduct conciliation in the matter or seek the assistance of any institution or centre provrdmg
alternate, dispute, resolution services- by makmg a reference to such an institution or centre,

_ for conducting conciliation and the provisions of sections 65 to'81 of the Arbitration and
Conciliation Act, 1996 shall apply tosucha drspute as ifthe conciliation was initiated under 26 of 1996.

. Part m of that Act.

A\
N
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{3) Where the congiliation initiated under syb-section (2) is not successful and stands
terminated without any settlement between the parties, the Council shall either itseif take up
the dispute for arbitration or refer it to any institution or centre providing alternate dispute
resolution services for such arbitration and the provisions of the Arbitration and Conciliation
Act, 1996 shall then apply to the dispute as if the arbitration was in pursuance of an arbitration
agreement referred to in sub-section (1) of section 7 of that Act.

(4} Notwithstanding anything contained in any other law for the time being in force,
the Micro and Small Enterprises Facilitation Council or the centre providing alternate dispute
resolution services shall have jurisdiction to act as an Arbitrator or Conciliator under this
section in a dispute between the supplier located within its jurisdiction and a buyer located
anywhere in India.

(5) Every reference made under this section shall be decided within a period of ninety
days from the date of making such a reference. '

19. No application for setting aside any decree, award or other order made either by
the Council itself or by any institution or centre providing alternate dispute resolution
services to which a reference is made by the Council, shall be entertained by any coun
unless the appeliant (not being a supplier) has deposited with it seventy-five per cent. of the
amount in terms of the decree, award or, as the case may be, the other order in the manner
directed by such court:

Provided that pending disposal of the application to sct aside the decree, award or
order, the court shall order that such percentage of the amount deposited shall be paid to the
supplier, as it considers reasonable under the circumstances of the case, subject to such
conditions as it deems necessary to impose.

20. The Siate Government shall, by notification, establish one or more Micro and Small
Enterprises Facilitation Councils, at such places, exercising such jurisdiction and for such
areas, as may be specified in the notification.

21. (1) The Micro and Small Enterprise Facititation Council shall consist of not less
than three but not more than five members to be appointed from amongst the following
categories, namely:—

(i) Director of Industries, by whatever name called, or any other officer not
betow the rank of such Director, in the Department of the State Government having
administrative contro! of the small scale industries or, as the case may be, micro, small
and medium enterprises; and

(i) one or more office-bearers or representatives of associations of micro or
small industry or enterprises in the State; and

(i) one or more representatives of banks and financial institutions lending to
micro or small enterprises; or

(iv) one or more persons having special knowledge in the field of industry,
finance, law, trade or commerce.

{2} The person appeinted under clause (/) of sub-section (7) shall be the Chairperson
of the Micro and Small Enterprises Facilitation Council,

(3) Thecomposition of the Micro and Small Enterprises Facilitation Council, the manner
of filling vacancies of its members and the procedure to be followed in the discharge of their
functions by the members shall be such as may be prescribed by the State Government.

22. Where any buyer is required to get his annual accounts audited under any law for
the time being in force, such buyer shall furmish the following additional information in his
annual statement of accounts, namely:—

(/) the principal amount and the interest due thereon (to be shown szparately)
remaining unpaid to any supplier as at the end of each accounting year;

Application
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asude docree,
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(i} the amount of interest paid by the buyer in terms of section 16, along with the
amoumt of the payment made to the supplier beyond the appointed day during each
accounting ycar,

(i) the amount of interest due and payable for the period of delay in making
payment {which have been paid but beyond the appointed day during the year) but
without adding the interest specified under this Act;

(+v) the amount of interest sccrued and remaining unpaid at the end of cach
accounting year; and

(v) the amoumt of further interest remaining due and payable even in the
succeeding vears, until such date when the interest dues as above are actustly paid to
the small enterprise, for the purpose of disallvwance as a deductible expenditre under
séction 23.

23, Nowwithstanding anything vontained in the locome-tax Act. 1?61 the amount of 43 of 196!

i toraed pieeabic of pand by any buver, under or in accordance with the prossions of this Act.
cadl ot for the purposes of computation of income under the Income-ox Act, 1961, be
aliowed o deduction

24. The provisions of sections 15 to 23 shali have effect notwithstanding anything
incensistent therewith contained in any other iaw for the time being in force,

25, Netwithstanding anything contained in any law for the time being 1 foree, the
Ceniral Covernment may, with a vies o faviltating closure of business by a micre. smali or
inedium enterprise, not being 8 company registered under the Companies Act, 1956, notify a
Scheme within one year from the daie of commencement of this Act.

CHAPTER VI
MISCELLANEGUS

26. (1) The Central Governmem or the State Government may appoint such officers
with such designations and such other emplovees ss it thinks fit for the purposes o this Act
and may entrust to them such of the powers and "unctions under this Act as it may deem fit.

21 'The QOfficers appointed under sub-section (/) may, for the purposes of this Act, by
piGRT fequite any porsen to {uenish such nformution, in such form, as may be prescribed.

27, (Jy Whoever intentionaily contravenes or altempts to coniravene or abets the
ceniravenuan of any of the provisions contained in sub-section (/) of section 8 or sub-
section (&) of section 26 shall be punishable—

{a) in the case of the first conviction, with fine which may extend to rupees one
thousand; and

{b) in the case of secand or subsequent conviction, with fine which shall not be
less than rupees one thousand but may extend to rupees ten thousand.

{2} Whare a buyer contravenes the provisions of section 22, he shall be punishable
with fine which shali not be less than rupces ten thousand.

28. No court inferior to that of a Metropolitan Magiatrate or a Magistrate of the first
class shall try any offence punishable under this Act.

29. (1) The Central Government may, by notification, make rules (o carry out the
provisions of this Act.

(2) In particular, and without prejudice to the generality of the foregoing power, such
rules may provide for all or any of the following maners, namely:—

(a) the term of office of the members of the Board, the manner of filling vacancies,
and the procedure to be followed in the discharge of functions by the members of the
Board under sub-section (¢) of section 3;

| of 1858
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(&) the powers and functions of the Member-Secrctary under section 6;

(<) the manner in which the Fund may be admmlstcred under sub-section (/) of
section 14;

(&) the criteria based on which sums may be released under sub-section (3) of
scction 14,

{e) the information to be furnished and the form in which it is to be furnished
under sub-section (2) of section 26; and

mmymrmmnkmmmw&mbwundmmmt

{3) Every notification issued under section 9 and every rulc made by the Centrel
Government under this section shall be laid, as soon a5 may be after it is made, before cach
House of Parliament, while it is in session, for a tota) period of thirty days which may be
comprised in one session or in two or more successive sessions, and if, before the expiry of
the session immedistely following the session or the successive sessions aforesaid, both
Houses agree in making any modification in the notification or rule or both Houses agree thar
the notification or rule should not be made, the natification or rule shall thersafier have effect
onty in such modified form or be of ne effect, as the case may be; so, however, that any such
modification or annulment shall be without prejudice to the validity of anything previously
dene under that notification or rule.

30. {/} The State Government may, by natification, make rules tn cams out the provisions
af this Act

(27 In particular, and without prejudice to the generality of the foregoing power, such
rules may provide for s} or any of the following matters, namely:—

{a}the composition of the Micro and Small Enterprises Facilitation Council, the
manner of filling vacancies of the members and the procedure o be followed in the
discharge of their functions by the members of the Micro and Small Enterprises
Facilitation Council under sub-section {3) of section 21;

(&) any other matter which i3 to be or may be, prescribed under this Act.

{3) The rule made under this section shall, a3 soon a5 may be afler it is made, be iaid
before cach House of the State Legisiature where there are two Houses, and where there is
one House of the State Legislature, before that House.

31. (/) Iif any difficuity arises in giving effect to the provisions of this Act, the Central
Government may, by order published in the-Official Gazette, make such provisions nu!
inconsistent with the provisions of this Act s may appear to be necessany for removing the
difficulty:

Provided thet no order shall be made under this section afier the expiry of twe vears
irom the commencement of this Act.

(2} Every order made under this section shall, as s.wn as may be after it is made, be laid
before sach House of Parliament.

32, (/) The Interest on Delayed Payments to Smail Scale and Ancillary Industrial
Underukings Act, 1993 is hereby repealed.

(2) Notwithstanding such repeal, anything done or any action taken under the Act s0
repesied under sub-section (), shall be deemed to have been done or taken under the
corresponding provisions of this Act.

K. N.CHATURVEDI,
Secy to the Govi. of India.
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RAJASTHAN RAJYA VIDYUT PRASARAN NIGAM LIMITED |
{An 380 50912000 Cartifiod Compay) l

[Cotperuts dantity Nusbar [CIN} U4QL L&4sn]
Office of the Director {Operations) ’\
|
!

Vidyut Bhiwen, $yo8 Nagir, Jabu- 02005 |

No. RVPN/ Dir. (Oper.)/MM/BECTLFE)/B/ 3067 0t 5 4 MAR 2016

The Chief Engineer (TGC),
RYPH, Jaipur/ Ajmer/ Jadhpur
Sub: Payment of bilis to the suppliers in view of the provisions of the
MSMED Act, 2006

RYPN 15 recelving material and services from varlous suppiters/ contractors who are |
covered under the Micro, Small & Medium Enterprises Development Act, 2006 which L
been enacted for improving the performance of Micro, Small & Medium Enterprises.

The Act has severe penal provistons for delay in payment of materiat/ services to the
suppliers/ contractors covered under the Act. The Act has overriding effect on

mutually agreed payment policy and afl delayed payment beyond mutuaily agreed [ ‘
payment period, despite a clause In Purchase/ Work Order regarding no interest !
payment, will attract interest at rate of three times RBI rate. Further, there being no |
limitation, the Interest can be claimed at a later stage. : |

Detafled instructions to ali concerned were issued in this regard vide Control Order
No. 173 circutated vide No., RYPN/ CCOA/ Control/D. 1770 dt. 1,2.2010 by the CCOA,
RYPN {Copy enclosed). Accordingly, firms cavered under the Act are idenitified and a !
clause Is being added. to FO/WO in all such cases. However, it has been noticed in |
several cases that Consignees are not forwarding the verified invoices/ bills/ Material

Receipts/ Challans and other documents to the Bill Passing/ Payment Making

Authorities In due time, l.e. within one week, despite clear mention in DI regarding
supplfer/contractor covered under the MSMED Act. Any lapse in this regard will be [

taken seriously.

You are advised to direct all concerned in your jurisdiction to follow instructions ! i
issued In this regard, fafting which, they will personally be held responsible for the ' |
liability, which may arise on delay in payment to flrms covered under the Act,

" Encl: As above

Director (Oper.)i" BIT- .

Copy alongwith copy of Control Order No. 173 circulated vide No. RYPN/ CCOA/
Control/D. 1770 dt. 1.2.2070 by the CCOA, RVPN submitted to the following for ‘ 1 '
informatifon and necessary action: 1
1. The Chief Engineer (MWM/ PPM/ NPPRR/ MPES/ IT/ LD/ ‘
- PLCC/ Civil), RYPN, Jaipur/ Ajmer/ Jodhpur
. The CCOA, RVPN, Jatpur concerned and to
. The Suptdg. Engineer ( ) RVPN, oo - ensure compliance. '
» TA/ PS5 to Director (Tech./ Fin.), RVPN, Jaipur : : . !
The Sr. AG (CPC), RVPN, Jaipur -

to circulate to atl

S AW

Encl: As above .
‘C?'z:\w}n,\\» f

TA to the Director Oper.)

ERINE
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RAJASTHAN RAJYA VIDYUT PRASARAN NIGAM LTD

(Corporate Identity Number (CIN): U401 09RJ2000SGCO16485)
{A G?vt of Rajasthan Undertaking)
Regd.Office: Vidyut Bhawan, Jyoti Nagar, Jaipur 302005

No. RVPN/CCOA/CAO(A/c's-W&M)/CPC/ D, 9 | 2 Dated £ 5105019

CIRCULAR

A checklist for verification of bill /challan was circulated vide order
No. RVPN/ CCOA/Control-228/D. 41 dated 18.04.2017 (copy enclosed) with
instructions to the purchaser / consignee to check relevant points and indicate
(V)/(N.A.) mark in light of the nature of bill / provisions of Purchase order,
SCC & GCC, which are the part of contractual formalities.

Further, the payment policy circulated vide order No. 1053 dated
13.02.2019 (Control No. 238) prescribes as under:-

“Instructions to Consignee

1. The consignee / purchaser shall ensure compliance as per check-
list circulated vide order No. 4] Dated 18.04.2017 (Control No.
228) before verification of bill / challan and send the bill within 7
days of receipt of goods/services. This time limit of 7 days for
processing and sending verified bills, MRC and other required
documents to payment authority shall be strictly adhered to in case
of firms registered under MSMED Act, 2006 failing which the
consignee will personally be held responsible for any delay in

payment.”

It is observed that the above instructions regarding checklist and timely
processing of bills are not being complied with by the concemed offices
resulting in delay in processing and timely payment of bills which may attract
statutory liability under various regulations.

It is enjoined upon all concerned to adhere to the compliances as stated
above and enclose checklist duly filled in alongwith every bill (i.e. supply,
services viz. erection, civil, O&M services and PV thereof) failing which no
bill other than bills of maintenance for which specific procedure has been
prescribed shall be entertained by payment authority w.e.f. 01.11.19 and the
consignee/purchaser shall be held responsible for any delay in payment and
statutory liability arising under various regulations. -

Encl.: As above. A —--—:?1_

Director (Finance)
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