RECRUITMENT OF ACCOUNTS OFFICERS & PERSONNEL OFFICERS
(REVISED)
INFORMATION HANDOUT FOR ONLINE EXAMINATION
1. Scheme of Examination :
The test details are as follows :
Number of
Questions

Maximum
Marks

Duration

Professional
nal Knowledge

60

120

60 Minutes

Reasoning & Mental Ability

20

20

(ii)

General Knowledge & Everyday
Science

20

20

(iii)

Hindi General

14

14

(iv)

English General

14

14

(v)

Mathematics

12

12

TOTAL

140

200

Sr. No.

Name of the Test

Part A
Part B
(i)

60 Minutes

PART B OF THE TEST PAPER WILL BE “OMNIBUS”, WITHOUT CREATING ANY SECTION/SUBSECTION/SUB
SECTION.
Both Part A & Part B are separately timed. You can attempt any question in allotted 60 minutes for the
respective part. You will not be able to attempt any question from Part B while attempting Part A and
vice versa.
The duration for the test is 120
0 minutes; however the candidate may have to be at the venue for
approximately 240
0 minutes including the time required for attendance marking, submission of Admit
Card with Photocopy of the Photo-ID
Photo
proof,, logging in, etc. All the questions will have multiple
choices. Out of the five answers to a question only one will be the correct answer. You have to select
the correct answer and ‘mouse click’ that alternative which you feel is correct. The alternative/
option that you have clicked on will be highlighted and will be treated as your answer to that
question. There will be penalty for wrong answers marked by you. For every wrong answer
marked by you, 1/4th of the marks assigned to that question will be deducted
deducted as penalty.

2. Sample Questions :
Please note that the types of questions in this handout are only illustrative and not exhaustive. In
the actual examination you will find questions of a higher difficulty level on some or all of these
types and also
o questions on the types not mentioned here. Some sample questions are given
below.
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SAMPLE QUESTIONS

Part ‘A’ - PROFESSIONAL KNOWLEDGE
Questions will be based on indicative areas as below -

Accounts Officer
(i)

Corporate Accounting

(ii)

Income Tax

(iii)

Cost Accounting

(iv)

Theory and Practice of Auditing

(v)

Management Accounting, Advanced Cost Accounting, Cost and Management Audit, Computer
Application in Accounting, Taxation Law and Practice, Advanced Financial Accounting.

Personnel Officer:
(i)

The Constitution of India

(ii)

The Industrial Dispute Act, 1947.

(iii)

The Factories Act, 1948.

(iv)

The Trade Unions Act, 1926.

(v)

The Industrial Employment (Standing Orders) Act, 1946.

(vi)

The Contract Labour (Regulations and Abolition) Act, 1970

(vii)

The Payment of Gratuity Act,1972.

(viii)

The Payment of Bonus Act, 1965

(ix)

The Payment of Wages Act, 1936.

(x)

The Minimum Wages Act,1948

(xi)

The Employees’ Provident Fund and Misc. Provisions Act., 1952

(xii)

The Employees’ State Insurance Act, 1948

(xiii)

The Employee’s Compensation Act, 1923.

Concepts of Personnel Management & HR Planning including Recruitment, Selection, Training &
Development, Wage & Salary Administration, Career & Succession Planning, Principles of
Natural Justice, Employees’ Welfare, Social Security & Insurance, Safety, Industrial
Development, Industrial Psychology, Trade Union Movements, Collective Bargaining, etc.

Part ‘B’ - illustrative questions for Part ‘B’ are as follows :
REASONING & MENTAL ABILITY
Q.1-3.

Read the information given below and answer the questions.
Six plays A, B, C, D, E and F of a famous playwright are to be staged one on each day
from Monday to Saturday. The schedule of the plays is to be in accordance with the
following.
(1) A must be on the immediately previous day of the on which E is staged.
(2) C must not be staged on Tuesday.
(3) B must be on a day which immediately follows the day on which F is staged.
(4) D must be staged on Friday only and should not be immediately preceded by B.
(5) E must not be staged on the last day of the schedule.

Q.1. Which of the following is the schedule of plays, with the order of their staging from Monday ?
(1) E A B F D C
(2) A F B E D C
(3) A F B C D E
(4) F A B E D C
(5) Other than those given as options
Q.2. Play C cannot definitely be staged on which of the following days in addition to Tuesday ?
(1) Monday
(2) Wednesday
(3) Thursday
(4) Friday
(5) Saturday
Q.3. Play D is between which of the following pairs of plays ?
(1) C and E
(2) E and F
(3) A and E
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(4) B and E

(5) C and F

GENERAL KNOWLEDGE & EVERYDAY SCIENCE
Q.1. Which of the following stands for I in IRDA ?
(1) Indian
(2) International (3) Insurance

(4) Income

(5) Institute

Q.2. Who among the following is the current Finance Minister of India ?
(1) Shri Arun Jaitley
(2) Shri Narendra Modi
(3) Shri P. Chidambram
(4) Shri Amit Shah
(5) Other than those given as options
Q.3.

Why we cannot see the objects in the dark ?
(1) These objects emit light
(2) These objects absorb light
(3) There is no light coming to our eyes from these objects
(4) The light gets obstructed by the darkness.
(5) Other than those given as options

Q.4. Which of the following samples of water can be termed as pure water ?
(1) Water in which alum is added
(2) Clean water
(3) Filtered water
(4) No other substance added to it
(5) Other than those given as options

GENERAL HINDI
.1-3.

नीचे दये गये न मे से हरे क म एक वाय दया गया है िजसे (1), (2), (3) और (4) भाग म बांटा गया है ।
वाय को पढ कर ,ात क.िजये /क वाय म श1द के गलत योग, वत3नी या 4याकरण क. कोई 7ु ट तो नह9ं
है । 7ु ट अगर होगी तो वाय के /कसी एक ह9 भाग मे होगी।

इस भाग का <मांक ह9 आपका उ?तर है ।

अगर वाय 7ु टह9न है तो उ?तर (5) द9िजये अथा3त 7ु ट नह9ं ।
.1.

चाल9स लडक का एक Cमला जल
ु ा / ठहाका उठा था और / कFा क. छत पे टकरा कर /
(1)

(2)

(3)

सब का सब एकदम मेरे भीतर उतर गया था /

7ु ट नह9ं

(4)

(5)

उ?तर (3)
.2.

सेठ पुHषो?तम दास पूना क. सरKवती पाठशाला/का मुआयना करने के बाद म / बाहर Lनकले तो एक लड़क. ने/
(1)

(2)

(3)

दौड कर उनका दामन पकड़ Cलया /

7ु ट नह9ं

(4)

(5)

उ?तर (2)
.3.

वह झपट कर कुरसी से उठP / और बड़े वेग से कई कमरो / और बरामदो को पार करती /
(1)

(2)

(3)

मैनेजर के सामने को आकर खड़ी हो गई/

7ु ट नह9ं

(4)

(5)

उ?तर (4)
.4-5.

नीचे दए गए न म से एक श1द समह
ू या वायांश दया गया है और /फर उसके बाद पाँच ऐसे श1द सझ
ु ाए
गए है जो /क इस पूरे वायांश या श1द समह
ू का अथ3 एक श1द म KपUट कर दे ते है । आपको वह श1द ,ात
कर उसको उ?तर के <म मे दशा3ना है ।

.4.

िजसका कभी नाश न हो।
(1) अपनाश

.5.

(2) LनराCमष

(3) अटल

(4) अVवनाशी

(5) सव3 4यापक

(2) समदशW

(3) मद
ु ाषी
ृ भ

(4) संयCमत

(5) Cमतभाषी

कम बोलने वाला
(1) Cमठबोला
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ENGLISH GENERAL
Q.1-6.

In the following passage there are blanks, each of which has been numbered. These
numbers are printed below the passage and against each, five words are suggested, one of
which fits the blank appropriately. Find out the appropriate word in each case.
The true (1) of rights is duty. If we all (2) our duties, rights will not be (3) to seek. If leaving duties
unperformed we run (4) rights, they will (5) us like an elusive person. The more we pursue them, the
farther (6) they fly.

Q.1.

(1) end

(2) source

(3) joy

(4) purpose

(5) power

Q.2.

(1) deny

(2) devote

(3) discharge

(4) imagine

(5) fulfill

Q.3.

(1) far

(2) close

(3) easy

(4) against

(5) common

Q.4.

(1) as

(2) after

(3) at

(4) from

(5) for

Q.5.

(1) hold

(2) grab

(3) fight

(4) escape

(5) chase

Q.6.

(1) off

(2) can

(3) did

(4) could

(5) towards

MATHEMATICS
Q.1.

Sohanlal purchased 120 reams of paper at Rs.100 per ream. The expenditure on transport
was Rs.480. He had to pay an octroi duty of 50 paise per ream and the coolie charges were
Rs.60. What should be the selling price of each ream if he wants a profit of 20% ?
(1) Rs.126 (2) Rs.115.50 (3) Rs.105 (4) Rs. 120 (5) Other than those given as options

Q.2.

Ram, Naresh and John got a total of 150 marks in maths. Ram and John together got 94
marks. Naresh and John together got 76. How many marks did John secure ?
(1) 74
(2) 20
(3) 56
(4) 34
(5) Other than those given as options

Q.3.

Shankar has exactly twice the amount of money as much as Vishnu has. If Vishnu spends ¼
of the amount, the balance with him is Rs.660/-. What is the amount with Shankar ?
(1) Rs.1760/- (2) Rs.1750/- (3) Rs.1320/-(4) Rs.1650/- (5) Other than those given as options

Q.4.

If 3 workers can collect 48 kgs cotton in 4 days, how many kgs of cotton can 9 workers collect
in 2 days ?
(1) 216
(2) 32
(3) 108
(4) 72
(5) Other than those given as options

Q.5.

The breadth of a rectangular hall is three-fifth of its length. If the area of the hall is 135 sq.m.
what is the difference between the length and breadth of the hall in metres ?
(1) 3
(2) 6
(3) 9
(4) 15
(5) Other than those given as options

3.

Details of the Online Examination :

(1)

The examination would be conducted on-line i.e. on a computer.

(2)

Test of English General will be in English. Test of Hindi General will be in Hindi. All other tests
will be in English & Hindi.

(3)

All the questions will have multiple choices. Out of the five answers to a question only one will
be the correct answer. The candidate has to select the correct answer and ‘mouse click’
that alternative which he/ she feels is correct. The alternative/ option that is clicked on
will be treated as the answer to that question. Answer to any question will be considered
for final evaluation, only when candidates have submitted the answers by clicking on
“Save & Next” or “Mark for Review & Next”.

(4)

The clock has been set at the server and the countdown timer at the top right corner of your
screen will display the time remaining for you to complete the exam. When the clock runs out
the exam ends by default - you are not required to end or submit your exam.
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(5)

The question palette at the right of screen shows one of the following statuses of each of the
questions numbered:
You have not visited the question yet.
You have not answered the question.
You have answered the question.
You have NOT answered the question but have marked the question for review.
You have answered the question but marked it for review.

The Marked for Review status simply acts as a reminder that you have set to look at the
question again. If an answer is selected for a question that is Marked for Review, the answer
will be considered in the final evaluation.
(6)

To select a question to answer, you can do one of the following :
(a)

Click on the question number on the question palette at the right of your screen to go to
that numbered question directly. Note that using this option does NOT save your answer
to the current question.

(b)

Click on ‘Save & Next’ to save answer to current question and to go to the next question
in sequence.

(c)

Click on ‘Mark for Review and Next’ to save answer to current question, mark it for
review, and to go to the next question in sequence.

(7)

To select your answer, click on one of the option buttons.

(8)

To change your answer, click another desired option button.

(9)

To save your answer, you MUST click on Save & Next.

(10)

To deselect a chosen answer, click on the chosen option again or click on the Clear Response
button.

(11)

To mark a question for review click on Mark for Review & Next. If an answer is selected for a
question that is Marked for Review, the answer will be considered in the final evaluation.

(12)

To change an answer to a question, first select the question and then click on the new answer
option followed by a click on the Save & Next button.

(13)

Questions that are saved or marked for review after answering will ONLY be considered
for evaluation.

(14)

The candidates are requested to follow the instructions of the “Test Administrator” carefully. If
any candidate does not follow the instructions / rules, it would be treated as a case of
misconduct/ adoption of unfair means and such a candidate would be liable for debarment from
appearing for examinations for a period as decided by Vidyut Nigams.

(15)

The candidates may ask the Test Administrator about their doubts or questions only before the
commencement of the test. No query shall be entertained after the commencement of the
examination.

(16)

After the expiry of test duration, the candidates will not be able to attempt any question or check
their answers. The answers of the candidate would be saved automatically by the computer
system even if he/ she has not clicked the “Submit” button.
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(17)

4.

Please note :
(a)

Candidates will not be allowed to “finally submit” unless they have exhausted the
actual test time.

(b)

Under no circumstances should a candidate click on any of the ‘keyboard keys’
once the exam starts as this will lock the exam.

General Instructions :
(1)

Please note date, time and venue address of the examination given in the Admit Card.

(2)

You may visit the venue one day before the Online Examination to confirm the location so
that you are able to report on time (as printed on the Admit Card) on the day of the
examination. Late comers will not be allowed to appear for the examination.

(3)

The Admit Card should be brought with you to the examination venue along with your
recent passport size photograph duly pasted on it. (Preferably the same photograph as
was uploaded).

(4)

You must scrupulously follow the instructions of the Test Administrator and Vidyut Nigams
Representative at the examination venue. If you violate the instructions you will be
disqualified and will be asked to leave the examination venue.

(5)

No use of calculators (separate or with watch), books, note books or written notes, cell
phones (with or without camera facility), or any other electronic device will be allowed
during the examination.

(6)

Please bring the Admit Card with your photograph affixed thereon, currently valid Photo
identity proof in original and a photocopy of the same ID proof which you bring in original THIS IS ESSENTIAL. Please hand over this Admit Card alongwith photocopy of photo
identity proof duly stapled together to the invigilator. Currently valid photo identity proof
may be PAN Card/Passport/Permanent Driving Licence/Voter’s Card/Bank Passbook with
photograph/Photo Identity proof issued by a Gazetted Officer on official letterhead /Photo
Identity proof issued by a People’s Representative on official letterhead/Valid recent
Identity Card issued by a recognised College/University/Aadhar Card/E-Aadhar Card with
a photograph/Employee ID/Bar Council Identity card with photograph. Please Note Ration Card and Learner’s Driving License will NOT be accepted as valid ID proof
for this project. Please note that your name as appearing on the Admit Card (provided by
you during the process of registration) should exactly match the name as appearing on the
photo identity proof. Female candidates who have changed first/last/middle name post
marriage must take special note of this. If there is any mismatch between the name
indicated in the Admit Card and Photo Identity Proof you will not be allowed to appear for
the exam. In case of candidates who have changed their name will be allowed only if they
produce Gazette notification/their marriage certificate/affidavit.

(7)

Biometric data (thumb impression and photograph) will be captured at the examination
venue. With regards to the same, please note the following :
(a) If fingers are coated (stamped ink/mehndi/coloured...etc), ensure to thoroughly wash
them so that coating is completely removed before the exam day.
(b) If fingers are dirty or dusty, ensure to wash them and dry them before the finger print
(biometric) is captured.
(c) Ensure fingers of both hands are dry. If fingers are moist, wipe each finger to dry it.
(d) If the primary finger (thumb) to be captured is injured/damaged, immediately notify
the concerned authority in the test centre.
(Any failure to observe these points will result in non-admittance for the examination)
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(8)

Your responses (answers) will be analysed with other candidates to detect patterns of
similarity of right and wrong answers. If in the analytical procedure adopted in this regard,
it is inferred/concluded that the responses have been shared and scores obtained are not
genuine/valid, your candidature may be cancelled. Any candidate who is found copying or
receiving or giving assistance or engaging in any behaviour unbecoming of a candidate
will not be considered for assessment. Vidyut Nigams may take further action against such
candidates as deemed fit by it.

(9)

You should bring with you a ball-point pen. A sheet of paper will be provided which can be
used for rough work or taking down the question number you would like to review at the
end of the test before submitting your answers. After the test is over you MUST hand over
this sheet of paper to the Test Administrator before leaving the venue.

(10) The possibility of occurrence of some problem in the administration of the examination
cannot be ruled out completely which may impact test delivery and/or result from being
generated. In that event, every effort will be made to rectify such problem, which may
include movement of candidates, delay in test. Conduct of a re-exam is at the absolute
discretion of test conducting body. Candidates will not have any claim for a re-test.
Candidates not willing to move or not willing to participate in the delayed process of test
delivery shall be summarily rejected from the process.
(11) The scores across various sessions will be equated to adjust for slight differences in
difficulty level of different test batteries used across sessions. More than one session are
required if the nodes capacity is less or some technical disruption takes place at any
centre or for any candidate.
(12) Anyone found to be disclosing, publishing, reproducing, transmitting, storing or facilitating
transmission and storage of test contents in any form or any information therein in whole
or part thereof or by any means verbal or written, electronic or mechanical or taking away
the papers supplied in the examination hall or found to be in unauthorised possession of
test content is likely to be prosecuted.
(13) Instances for providing incorrect information and/or process violation by a candidate
detected at any stage of the selection, process will lead to disqualification of the candidate
from the selection process and he/she will not be allowed to appear in any Vidyut Nigams
recruitment process in the future. If such instances go undetected during the current
selection process but are detected subsequently, such disqualification will take place with
retrospective affect.
IMPORTANT POINTS TO REMEMBER
You are advised to bring with you the following:
(i) Admit Card with photo affixed thereon and photo ID card in Original and photocopy as mentioned
in point 6. (Please note that name on the Photo ID MUST be exactly same as printed on the
Admit Card.)
(ii) One Ball point pen
WISH YOU GOOD LUCK
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